






  



Examination Enrollment Process 

Institute End & Student End 

1. Student End 

Step 1 – Check Eligibility 

Login to the Student Portal and go to Examination → Enrollment. Select the Exam Year and Semester/Part and click 
Check Eligibility. If the student is eligible, the eligibility confirmation is displayed. 

 

Figure 4: Student End – Examination Enrollment and Eligibility Confirmation. 

Step 2 – Not Eligible Status 

If the student is not eligible, the portal displays the message “Not Eligible for Examination”. The student should 
contact the concerned institute/examination authority for further action. 

 

Figure 5: Student End – Not Eligible for Examination. 

Step 3 – Admit Card 

Go to Examination → Admit Card. Review the candidate and examination details, including the examination 
routine/schedule, and download the Admit Card PDF when the option is available. 



 

 

 

2. Institute End 

Step 1 – Enrollment Details 

Login to the Institute Admin Portal (https://sctedved.wb.gov.in/emp/pharmacy/portal) and open the Enrollment menu 
under Examinations section. Select the required examination year and Semester/Part, then load the student list. The 
institute can review the student details and Accept or Reject the enrollment after due Exam Fee payment of that 
student. 

 

Figure 1: Institute End – Enrollment Details and Accept/Reject option. 

Step 2 – Candidate Attendance List 

https://sctedved.wb.gov.in/emp/pharmacy/portal


The destination institute / Exam Center can view the Candidate Attendance List by selecting the relevant examination 
parameters and retrieving the candidate data. Attendance must be provided during exam schedule to generate Top 
Sheet and Marks Foil.   

 

Figure 2: Institute End – Candidate Attendance List. 

Important Note – Top Sheet: The Top Sheet can be downloaded only when all students are marked Eligible, Not 

Eligible or RA. 

 

Step 3 – Descriptive Signature Roll 

Open the Descriptive Roll section, select the required examination details and retrieve the candidate list. The 
Descriptive Signature Roll can then be downloaded. 

 

Figure 3: Institute End – Descriptive Signature Roll. 

Figure 6: Student End – Examination Admit Card. 

3. Final Verification 

• Institute: Ensure every student has a final status of Present, Absent or RA before downloading the Top Sheet. 

• Student: Complete the eligibility check before proceeding with examination enrollment. 

• Student: Verify the details and examination schedule on the Admit Card before use. 


